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| den har artikeln kommer du att lara dig vilka typer av event det finns och hur du
administrerar dem.

Note

e Olika typer av Events

Skapa ett Event

Andra “Event details”

Kalenderinbjudningar

Utvardera Moderated Events

Olika typer av Events
Nar du lagger till ett Event kan du valja mellan att 1dgga till en “Automatically completed
event” eller ett “Moderated Event”.

“Automatically completed event” : Nar datum och tid for Eventet har passerat stalls

aktiviteten automatiskt in pa "Completed" for alla deltagare.

"Moderated Event": Nar datum och tid fér Eventet har passerat stalls aktiviteten in pa
"Completed: Awaiting Evaluation". En administrator eller instruktér behéver manuellt
moderera deltagarnas status till misslyckad eller godkand.

e Classroom Event: Eventet att anvanda for ett fysiskt event.
e Virtual Event: Eventet att anvanda for ett digitalt event, exempelvis via Zoom.

e Teleconference: Eventet att anvanda for ett telefonevent.

Skapa ett event

1. Ga till kursbyggaren och klicka pa plustecknet - valj ett av de olika eventen


https://support.learnifier.com/sv
https://support.learnifier.com/sv/kb
https://support.learnifier.com/sv/kb/administration
https://support.learnifier.com/sv/kb/functionalities
https://support.learnifier.com/sv/kb/articles/creating-an-event
https://support.learnifier.com/sv/kb/functionalities
https://support.learnifier.com/sv/kb/articles/creating-an-event#olika_typer_av_events
https://support.learnifier.com/sv/kb/articles/creating-an-event#skapa_ett_event
https://support.learnifier.com/sv/kb/articles/creating-an-event#ändra_eventdetaljer
https://support.learnifier.com/sv/kb/articles/creating-an-event#kalenderinbjudningar
https://support.learnifier.com/sv/kb/articles/creating-an-event#utvärdera_moderated_events
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1. Namnge ditt Event under "Click to set" och skriv en lamplig beskrivning. Notera:
titeln du staller in under "Click to set" kommer att vara titeln pa din
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Demo project O C B® © L7

13 min

Undo Redo Save  preview  publish

INTRO  ACTIVITIES ~ RESOURCES ~ SETTINGS

Module 1 v & Settings -3 Segment
All Components B 100% v @) Optional
Activity
Activity
[ + New Activity ‘ - ]
+ New Module

& EVENT
Introduction

Welcome to the introduction meeting.

® Adding details for the Classroom Event

You can add date, time and, location details for the event when you save and close the course builder from a project.
You will then be asked to complete this information as you publish the updated course design.

If you are building a course template, you will be asked to complete this info as you set up the project.

1. Nar du publicerar kursen kommer du att bli ombedd att stalla in detaljer som datum
och tider.
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Set Dates And Details For Demo project

Bring your course to life by setting duration for activites, when a session starts and ends, the phone number for a conference call, etc...

Save project details

Activity

Introduction

Starts Ends

2 ) 2] o

Central European Standard Time Central European Standard Time

Descriptive Location Google Maps Location

Cancel Save project details

Andra eventdetaljer

1. Ga till projektet for vilken du vill andra datum, tid eller plats och fliken “Events”
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‘COURSE TITLE (LEARNER)
Demo project

CREATED UPDATED
Ester Andersson Thursday, July 11,2024 Ester Andersson Thursday, July 11, 2024

View course (Read only) [ Preview |
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Introduction - /
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& Event Classroom
@ Starts: July 11, 2024 1:00 PM Central European Summer Time ©
@ Ends: July 11,2024 4:00 PM Central European Summer Time @® In the main rooom
Total Invitations Attendance Completion
Participants Accepted Declined Tentative No Response Attended Not attended Other Passed Failed Other
(0] (0] (o] [o] o] [o] [o] (0] (o] 0 [o]

1. Klicka pa “Edit” och g6r andringarna du 6nskar och klicka pa "Save project details".
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Set Dates And Details For Demo project

Bring your course to life by setting duration for activites, when a session starts and ends, the phone number for a conference call, etc...

Save project details

Activity

Introduction

Starts Ends
07/11/2024 ] 1:00 PM o 07/11/2024 =] 4:00 PM o
Central Evropean Standard Time Central European Standard Time
Descriptive Location Google Maps Location

In the main rooom

Cancel Save project details

Kalenderinbjudningar

Om du aktiverar kalenderinbjudningar for en kurs som redan innehaller Events kommer
kalenderinbjudningar att skickas ut for alla Events. Nar kalenderinbjudningar ar aktiverade
kommer deltagare att fa uppdateringar om ett Event dndras, om en Event stalls in eller om
ett nytt Event skapas.

1. Ga till projektets flik "Installningar" for att aktivera kalenderinbjudningar.

2. Andra "Calendar invitations" till "On".
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PROJECT TITLE (ADMIN)

Demo project -~ ¥
‘COURSE TITLE (LEARNER)

Demo project

CREATED UPDATED
Ester Andersson Thursday, July 11,2024 Ester Andersson Thursday, July 11, 2024

m View course (Read only) Toggle demo flag

Language English
Country United States

Locati that ob. Daylight S Ti DST) listed ab
Time zone Europe/Stockholm (Central European Standard Time) ocations that observe Daylight Saving Time (DST) listed above

é/ will automatically adjust the time during DST.

Calendar invitations

o
Show progress m
Lo @

User can archive

Managed by team OFF

o

Expiration (days) Click to set expiration

Social features @

Discussion notifications “] .

Observera: Om du har aktiverat kalenderinbjudningar och uppdaterar nagra Events kommer
alla deltagare som &r registrerade i kursen att fa ett e-postmeddelande med den nya
eventuppdateringen.

Utvardera Moderated Events

1. Ga till fliken "Events" i projektmenyn - Hitta det event du vill utvardera.
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Participants Accepted  Declined  Tentative  No Response Attended  Notattended ~ Other Passed Failed Other
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1. Klicka pa “Participants”-knappen for att fa fram hela listan » Markera rutan till



vanster om deltagarens namn och klicka pa "Change Status".

2. Andra status pa "Attendance" och "Result". Notera: det &r viktigt att du lagger till ett
varde bade pa "Attendence" och "Result".
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